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Guide: The index 



MLA: Modern Language Association; 
they decide many things related to 
literature and writing. 

We will use their guidelines for our 
research paper 

Specifically, concerning:  

• Page formatting 

• In-text citations 

• End-of-text citations 

• Research tactics 

MLA: Information 



1-inch margins all around; you will have to change this on 
Microsoft Word 2003 or earlier 

Double space 

Header: right aligned– last name; space; page number 

Top of first page, but not in the header:  
• Full name 

• Teacher 

• Course title 

• Due date 

Then the title, centered 

Here is an example 

MLA: Page formatting 

ExampleMLApaper.pdf


A citation tells the reader where you got your 
information.   

Without a citation, you will be plagiarizing, 
which is illegal. 

In this class, if you plagiarize, you will be given 
a zero with no chance of making up the 
assignment. 

Always always always always tell the reader 
where you got your information.   

MLA: What is a citation? 



Use citations to tell where that specific piece of 
information can be found 

Necessary when more than one source is used for 
one paper, as will be the case for this assignment 

Should include the author’s last name (or the first 
word of your citation from your works cited page, 
to be explained next) and the page number of the 
work 

Refer to page two of the example. 

MLA: In-text citations 

http://www.evansenclave.files.wordpress.com/2010/11/sample-mla-paper.pdf


Commonly called “Works Cited” 

All together at the end of your written document 

Title the top: Works Cited 

•Center align the title 

Include all citations in alphabetical order 

The format is very specific and must be followed 
exactly! 

Refer to page six to see an example of this page. 

MLA: End-of-text citations 



Your works cited page citation should look like this for regular book citations:  

 

MLA: Works Cited formatting: General 
book source 

Townsend, Robert M.  The Medieval Village Economy.  Princeton: 
 Princeton UP, 1993.  Print. 

Author: last name, first 
name, initial (if present) 

Period 
at end 

of name 

Two 
spaces 

Italicized title; 
never underlined 

Period at 
end of title 

Colon after 
location 

One space 
Hanging 

indention 
Name of 
publisher 

You may 
abbreviate 

“University 
Press” 

Comma 
and 

space 
Year 

published/ 
copyright date 

Period 

Location of 
publisher* 

*Well-known places do not need 
states listed; less-common places 
do.  Punctuate as you would 
normally: Podunk, KY. 

Period 



• Author, compiler, editor, or translator, followed by appropriate 
abbreviation: ed., trans., comp., etc. 

• Title: poem, short story, article, or other short work within a 
scholarly project, database, or periodical, in quotation marks; 
complete works italicized  

• Version number or volume, issue or other identification 

• Date of publication or last update or latest copyright 

• Date source accessed 

• URL 

• Name of any institution sponsoring the site 

MLA: Works Cited formatting: Internet 
source 



Internet source citations are similar to book sources.   

Online resources to use to create the citations, but you must still 
check the formatting, since they do not always honor the correct 
formatting 

Rules of the thumb: 

• Two spaces after a period 

• One space after other punctuation marks 

• See example MLA paper 

Online citation generator: 

MLA: Works Cited formatting (cont’d): 
Internet source 

http://easybib.com  

http://www.evansenclave.files.wordpress.com/2010/11/sample-mla-paper.pdf
http://easybib.com/


A guided introduction 



Length: 4 to 5 pages plus works 
cited page 

Times New Roman; size 12 

MLA format: see notes 

Three sources or more needed; 
one source must be from 
EBSCO 

Requirements 



Think about your: 

• Interests 

• Concerns 

• Hobbies 

• Future aspirations 

Your topic should be a career of 
interest to you—not your 

parents or friends. 

Brainstorming: Choose a topic 



Topic: Graphic Artist 

• Thesis: Graphic artists have 
the worst careers because… 
(list three reasons) 

• This paper will discuss reasons 
Graphic Arts is a less-than-
ideal career field. 

Write down your thesis 
statement; it must be 
approved by the end of class. 

Topic: Engineer 

•Thesis: A career in 
engineering is ideal 
because… (list three 
reasons) 

•This essay will discuss 
three reasons engineering 
is an ideal career. 

Brainstorming: Creating a thesis 



•Ask questions that you 
need to find answers to 
in your research.   

•Do NOT include          
your opinion! 

Create an outline for the 5-paragraph essay: 

I. Introduction 

I. Thesis:  

II. Paragraph 1: Reason 

I. Questions to research 

III. Paragraph 2: Reason 

I. Questions to research 

IV. Paragraph 3: Reason 

I. Questions to research 

Outlining 



Unreliable sources Reliable sources 

www.encyclopedia.com 

College web pages 

Major Newspapers 

Non-fiction books 

Government records 

Academic journals; accessed through EBSCO 

See my website for links, too. 

www.wikipedia.org 

•Any website that 
can be contributed 
to by anyone 

Search engines 

Yourself 

Sources 

http://owl.english.purdue.edu/


As you find a source to use, put the reference info 
into easybib.com for easy storage.  Starting an 
account with them is easy; use your school email 
address when you register. 

Research process: Gathering Info 

 Use “MS Word” 
button at end to 
save works cited 



Mwah ha ha ha ha ha! 
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